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MMOJIOKEHHUE

0 paﬁoTe C JOKYMEHTaAMH, MOATOTOBJICHHbIMHU JINIIAMH,
BKJIK4Y¢HHBIMHA B Peech HHOCTPAHHBIX ar¢HTOB

I. O01mue moJs1okeHus

1.1. Hacrosiee moyio)keHHe pa3padOTaHO C LENbI0 perjiaMeHTalud paboThl C
JOKyMeHTaMu (MH(pOPMAIIMOHHBIMH MaTepualaMu), IPOU3BEICHHBIMU, PACIPOCTPAHEHHBIMU U
(unu) HaANpaBIEHHBIMM WHOCTPAHHBIMU areHTaMH, a TaKXKe JIHIAMH, SIBISTFOIIUMHUCS
YUpPEAUTENSIMU, WICHAMH, YYacTHUKaMH, PYKOBOAMTEISIMH HMHOCTPAHHOTO areHTa, JIubo
KacaloluXcsl ACSITeNFHOCTH WHOCTPAHHOTO areHra (nainee — JIOKyMEHTHI, MPOU3BEAEHHBIC
MHOCTPaHHBIMU areHTaMHu ).

1.2. Tlpu paboTe Cc OOKyMEHTaMH, NPOU3BEACHHBIMU HMHOCTPAHHBIMH areHTaMH,
HIKOJIbHAsE OMOIMOTEKa PYKOBOACTBYETCS CIIEAYIOIUMU HOPMAaTUBHO-TIPABOBBIMU aKTaMU:

— Oenepanbhbiii 3akoH 0T 29 nexabps 2010 roma Ne 436-D3 «O 3ammre nereil ot
nH(}OpMaIy, TPUUUHSIONICH BPEI UX 3I0POBBIO M pa3BUTHION (B pea. oT 30.11.2024);

— ®enepanbublii 3akoH 0T 25 wmtons 2002 roma Ne 114-03 «O npoTuBOAEHCTBUM
AKCTPEMHUCTCKOM nesTenbHocTH» (B pea. ot 07.04.2025);

— OepnepanbHbli 3akoH OT 14 wurons 2022 roma Ne 255-03 «O koHTpode 3a
JESATEeTLHOCTBIO JIUI, HAXOSAIINXCS 0] ”HOCTPAHHBIM BIusHUEM» (B pen. oT 21.04.2025);

— mnocraHoBneHue IlpaButensctBa P® ot 22 Hos0ps 2022 roma Ne 2108 «O6
YTBEPKJICHUU TPABUJ pa3MENICHUs yKa3aHWUM, MPEAyCMOTPEHHBbIX YacTsiMu 3 u 4 crtaTbu 9
®denepanbHOTO 3aKk0oHa «O KOHTPOJIE 32 NEATETHHOCTHIO JIUI, HAXOAIIUXCS 10 HHOCTPAHHBIM
BIIUSTHUEM;

— IMonoxenue o mkonsHOM OnbIMoTeKe MBOY «COILl Nel15 r. UensOuuckay.

I1. Opranusamnusi pa6éoThl N0 BBISIBJEHUIO 1 MAPKUPOBKeE J0KYMEHTOB,
NPou3BeIeHHbIX HHOCTPAHHBIMHU areHTaMH

2.1. Ins pabGoThl ¢ JOKYMEHTaMH, TOATOTOBICHHBIMH JIUIIAMHU, BKIIOUEHHBIMU B Peectp
MHOCTPAHHBIX areHTOB, CO3Aa€TCs KOMUCCHS B COCTaBE HE MEHEe 3-X UeIOBeK.

2.1. B memsix MCKIIOYEHUS BO3MOKHOCTH MAacCOBOTO PACIpPOCTPAHECHUS JTOKYMEHTOB,
MPOU3BENEHHBIX HHOCTPAHHBIMU areHTaMH, YJeHbl KOMUCCUU CaMOCTOSITEIBHO OCYIIIECTBIISIOT
IpoBEpKYy OMOMMOTEYHOro (hOHAA IIKOJIBI HA MPEeIMET HUX HAIWYHS MYyTEM COMOCTaBIICHUS
oubmmorpadguieckux 3amuceil anhaBUTHOTO Karajaora, WHBEHTApPHBIX KHUT C IEPECYHEM
MmarepuaioB PeecTpa WHOCTpPAaHHBIX areHTOB, ONMYOJIMKOBAaHHOTO Ha O(HIMAIBHOM caiTe
Munuctepctsa roctuiuu Poccuiickoit @enepanuu. Cepka ¢ PeecTpoM HHOCTpaHHBIX areHTOB
MPOBOJUTCS:

— MPY NOCTYIJIEHUU HOBBIX IOKYMEHTOB B (DOH]I;

— CHCTeMaTHU4ecKH (He peke OJJHOTO pa3a B KBapTal: MapT, UIOHB, CEHTSOPH, IeKaOph).



2.2. Ha »Tame KOMIUJICKTOBaHHS IIKOJIBHOTO OHOIMOTEYHOrO (OHIA JTOKYMEHTHI,
MPOU3BEIEHHBIE WHOCTPAHHBIMU areHTaMy, He MOKYHAIoTCS, HE MPUHUMAIOTCS B KadyecTBe
MOXKEPTBOBAHUS, HE TPUOOPETAIOTCS KAKUMHU-TTHO0 HHBIMU CIIOCOOaMH.

2.3. BoisiBneHHBIE B HIKOJIBHOM OWOIMOTEYHOM (DOHAE AOKYMEHTHI, NMPOU3BEAEHHbBIE
WHOCTPaHHBIMU areHTaMH, TOMEIASTCs B HEMIPO3PAYHYIO CYNEPOOIIOKKY C YKa3aHHEM aBTOPa,
3arjaBus, MapKUPOBKH « 18+, yOuparoTcs B 3aKkpbIThIi (oH (06€3 IpaBa BbIIa4H MTOJIH30BATEIISIM )
¥ TeKCTOBBIM YKa3aHHEM coTiacHo noctanoBienuto [Ipasurenscra PO ot 22 HostOpst 2022 rona
Ne 2108 «O0 yTBepkIeHUH TIPABUIT pa3MEIIeHUs YKa3aHUW, MPETyCMOTPEHHBIX YacTsIMu 3 u 4
cratbu 9 DenepanbHOro 3akoHa «O KOHTpOJIE 3a JAEATENBHOCTHIO JIUI], HAXOMISALIMXCS MO
WHOCTPAHHBIM BIUSHHEMY (TIprIIokeHue 1).

2.4. Ilpu WHCKIIOYEHWH aBTOpa JOKyMEHTa U3 PeecTpa WHOCTpaHHBIX areHTOB
CyInepo0I0kKKa CHUMAETCSI, KHIKHBIN QOpMYJIsp 3aMEHSETCS HOBBIM.

II1. Yuer padoThl N0 BbISIBJIEHUIO JOKYMEHTOB,
NMPOM3BeIeHHbIX HHOCTPAHHBIMHU AT€HTAMM

3.1. Ilo pe3ynbpTaTam CBEpKH HE 3aBUCUMO OT pe3yjIbTaTa KoMUccHuen ohopmiseTcss AKT
cBepku Oubmmoreynoro ¢ouma MBOY «COII Ne 115 r. Yenabuncka» c¢ Peectpom
WHOCTPAHHBIX areHTOB (IIPHIIOKEHUE 2).

Hymepanus AxkTtoB exeronHo HauuHaercs ¢ Ne 1. Eciam cnucok JOKYMEHTOB,
BKJIIOUAEMBIX B AKT, HEOOJIbILIOH, TOMyCKaeTCs pa3MEelleHUE ero HEMOCPEACTBEHHO Ha CTPaHUIIe
AKTa. AKT MOJIMUCHIBAETCA KOMUCCHEH, co3aHHON Ha ocHOBaHUU npukaza MBOY «COIL Ne
115 T'. YensOuHcKay, M XpaHUTCS B MIKOJBbHON OMOTHOTEKE.

3.2. Yuér paboThl MO BBIABICHUIO JOKYMEHTOB, MPOU3BEAEHHBIX HHOCTPAHHBIMU
areHramu, npousBoauTcs B <«OKypHanme cBepku ¢ PeecTpoM MHOCTpaHHBIX areHTOBY
(mpunoxenue 3).

IV. OTpaxkeHune 1OKyMEHTOB, IPOU3BEICHHBIX HHOCTPAHHBIMHU areHTAMH B CIIPABOYHO-
Oubmorpaduyeckom anmnapare OMOJIMOTEKH HIKOJIbI

4.1. IIpu BBISBICHUU B IIKOJIBHOM OMOIHMOTEUYHOM (DOHJIE TOKYMEHTOB, TPOU3BEAEHHBIX
MHOCTPAaHHBIMU areHTaMM, Ha COOTBETCTBYIOIUX KaPTOUKAX al(PaBUTHOIO U CHCTEMATUYECKOTO
KaTaJIOrOB KPACHOM PYYKOU BBEPXY JIEIAETCs COKpAILEHHOE yKa3aHue: «Marepuai npousBencH
(pacripocTpaHEH UM HaIPaBJIeH) HHOAr€HTOM», a TaK)Ke MPOCTAaBIIAETCS MapKUPOBKa «18+».

4.2. B karanorax B Oubnuorpaduyeckoil 3amnvcu BbISIBICHHBIX JOKYMEHTOB BHOCSTCS
CIIEYIOIINE YKA3aHUS:

* «JInno, Npu3HaHHOE UHOCTPAHHBIM ar€HTOM;

* «Jlumo, sBusOIIEECS yuypeAWTeNneM (WIEHOM, YYaCTHUKOM, PYKOBOJIUTEIIEM)
OpraHM3al1H, IPU3HAHHOW HHOCTPAHHBIM areHTOM.

4.3. Ilpm wuckiIOYEHWH aBTOpa JOKyMeHTa u3 PeecTpa HWHOCTpAaHHBIX AareHTOB
KaTaJ0XHble KAPTOUKU 3aMEHSIOTCS HOBBIMU, BHECEHHBIE B JIEKTPOHHBIM KaTajor 3anucH (II.
3.2) ynanstorcs.

4.4. bubnuoreka IIKOIbI BeAET SJIEKTPOHHYIO KapTOTEKY BBIBICHHBIX B (hOHIE
JOKYMEHTOB, IPOU3BEAEHHBIX MHOCTPAHHBIMY areHTamu. [Ipu UCKIro4eHnn aBTOpa JOKYMEHTa
n3 PeecTpa MHOCTpaHHBIX areéHTOB B KapTOTEKE OTMEYAETCs JlaTa HCKIIIOUEHUS, 3allUCh HE
yaanseTcs.

V. Pazmenenne 10KyMEeHTOB, IPOM3BeeHHbIX HHOCTPAHHBIMM areHTAMHU.
Bbuéanoreuno-omdanorpaguyeckoe 00CayKUBaHHE MOIb30BaTe el
5.1. BeisiBneHHble B poHze OMOIMOTEKH JTOKYMEHTHI, TPOU3BEIEHHBIE NHOCTPAHHBIMU
areHTaMH, MOJIeKaT XPAHEHUIO B 3aKPBITOM JIOCTYII€ U HE BBIIAIOTCS.
5.2. JIOKyMEeHTBI, TPOU3BEAEHHBIC NHOCTPAHHBIMHU ar€eHTaMu, HE IEMOHCTPUPYIOTCS Ha
BBICTAaBKaX, HE BKJIIOYAIOTCS B PEKOMEHIaTeNbHbIe OMOIrorpaduueckue CucKu U 0030pbl, He
HCITOJTB3YIOTCSI KAKUM-THOO0 emé CrIocOOOM MpHY MPOBEACHUN OMOINOTEYHBIX MEPOIIPHUSITHH.



VI. OTBeTCTBEHHOCTH
OTBETCTBEHHOCTh 3a CBOCBPEMECHHOE M KAYECTBCHHOE BBIOJIHEGHHE pPabOT 1o
BBISIBJICHHUIO, YUETY, MAPKUPOBKH U OTPAHUYCHHUIO JIOCTYNA K JOKYMEHTaM, IPOU3BEIEHHBIMH
JUIIAMH, BKIIOYCHHBIMUA B PeecTp MHOCTpaHHBIX areHTOB (C y4€TOM ero OOHOBJICHHMIA) HECET
neaaror-ou0IMoTeKaph MKOIBHOM OUOTUOTEKH.

IIpunoxenwne 1

k [Tonoxxenuto o paboTe ¢ JOKyMEHTaMH,
MOATOTOBJIEHHBIMM JIMI[AMU, BKJIFOYEHHBIMHU
B PeecTp HHOCTpaHHBIX areHTOB

@opMBI yKa3aHUH, pa3MELIaEeMbIX Ha JOKYMEHTAX, NPOU3BEAEHHBIX HWHOCTPAaHHBIMU
arcHTamMu M B Oubarnorpaduueckux 3amucsax JIEKTPOHHOTO KaTajora

Hacrosmue TpeGoBanuss u (Gopmbl YTBEpKACHBI IMOCTaHOBIEHUEM lIpaBUTenbCTBa
Poccutickoit ®eneparuu ot 22 Hos6ps 2022 roma Ne 2108.

TekcToBOE yKa3aHHE pa3MENIACTCsl HA PYCCKOM SI3BIKE.

Pasmep mipudta TEKCTOBOro yka3zaHusi JOJKEH BJBOE IMPEBBIIATh pasMmep upudTta
TEKCTOBOT'O MaTepHara.

[IBer mpudTa TEKCTOBOrO yKa3aHUs JOJDKEH OBbITh KOHTPACTHBIM IO OTHOILEHHUIO K
¢doHY, Ha KOTOPOM OHO Pa3MeIIaeTCs.

TexcToBoe ykazaHue MOATICKUT Pa3MEILIEHUIO B Hauasle KaXXA0ro TEeKCTOBOI'O MaTepuaia
MOJI 3ar0JIOBKOM JHOO B CIy4ae OTCYTCTBUS 3arojiOBKa HETMOCPEICTBEHHO Mepell HadajaoM
TaKOro MaTepuana.

He nmomyckaercss HalOX€HHE TEKCTOBOTO YKa3aHHS Ha COACPKAIMUKCA B TEKCTOBOM
MaTepHuaye TeKCT, N300paKeHHne UM HHOE COOOIIeHNe U UX (parMeHTHI.

1. JIst MaTepuanoB, IPOU3BOJUMBIX U (MIJIH) paCIIPOCTPaHIEMbIX HHOCTPAHHBIM ar€HTOM
B CBSI3U C OCYILIECTBJICHHEM BHUJA JESATEIbHOCTH, YCTAaHOBIIEHHOTO craTheil 4 denepaabHOro
3akoHa «O KOHTPOJIE 32 EATETHHOCTHIO JIUII, HAXOISAIINXCS TI0J] HHOCTPAHHBIM BIMSHUEM)Y, B
TOM 4YHCJI€ 4Yepe3 CpeacTBa MaccoBOod uWHMopmanuu # (WIM) C HCIOJIH30BAHHEM
UH(OPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «/HTepHeT», MarepHhalioB, HaIPaBIISIEMbBIX
MHOCTPaHHBIM areHTOM B OpraHbl MyOJUYHOMN BiacTH, 00pa3oBaTelIbHbIE OpPTaHU3AlMU, UHBIE
OpraHbl M OpPraHM3aIMM B CBSI3M C OCYIICCTBICHHEM BHUAA ACSITEILHOCTH, YCTAaHOBIEHHOTO
cratheit 4 ykazanHoro denepanbHOro 3akoHa, MHPOPMAIIUH, KacaIOMEHCs BUIA IEATeITbHOCTH,
YCTaHOBJICHHOTO cTaThel 4 ykazaHHOTo DenepallbHOTO 3aKOHA, PACTIPOCTPAHSAEMOM B TOM YHCIIE
yepe3 cpeacTBa MaccoBOod umHGopMmanuu W (WIM) C HCIOIb30BaHHEM HH(POPMAIIMOHHO-
TEJICeKOMMYHUKAMOHHOU ceTH «VHTepHeT», HCIOoNb3yeTcs cienyromas ¢opma yka3zaHus,
MPEyCMOTPEHHOT0 YacThio 3 ctath 9 denepanbHOro 3akoHa «O KOHTPOJIE 3a AESITENbHOCTBIO
TN, HAXOJISAIIMXCS TI0JT MTHOCTPAHHBIM BIHSTHHEM:

Hacrosimuit marepuan (MHpOpMaLus) Npou3BeaEH, paCIpOCTpaHeH U (W) HAIIPaBIICH )

(HanMeHoBaHWe, PaMIUTHS, UMsI, OTIECTBO (TIPY HAIMIHUH), COIEpIKalIiecs B PeecTpe MHOCTpaHHBIX ar€HTOB)

b0 Kacaercs ACATCIIBHOCTH HHOCTPAHHOI'O ar€¢HTra, BKIFOYCHHOI'O B PCCCTp HHOCTPaHHBIX
ar¢HToB

(HamMeHoBaHWe, PaMIUIHS, UMs, OTIECTBO (MPU HAIMYHH), COJIEPKAIINECS B pEeCTpe HHOCTPAHHBIX ar¢HTOB)

2. Jlns MaTepualioB, MPOU3BOAUMBIX U (W) PACIPOCTPAHSIEMbIX YIPETUTEIIEM, WICHOM,
YYaCTHUKOM, PYKOBOJUTEIEM OOIIECTBEHHOTO 0ObEIMHEHMSI, IEUCTBYIONIETO 0€3 00pa3oBaHMs
IOpUINYECKOT0 JIULA, PYKOBOJUTEIEM HOPUAUYECKOTO JIMIA, BKIOYEHHOIO B Peectp
HHOCTpaHHBIX arc¢HToB, WJIW JIMOOM, BXOAAIIMM B COCTaB OpraHa TaKoro JixHoa, IIpH
OCYIIECTBJICHUH UMM BUJA JEATEIbHOCTH, YCTAaHOBIEHHOTO cTtatbeil 4 denepanbHOro 3akoHa



«O KOHTpOJIe 3a JAESTENbHOCTBIO JIMI[, HAXOASAIIMXCS TMOJI WHOCTPAHHBIM BIIHSTHUEM,
MaTepuasoB, HAMpPaBIAEMbIX YKa3aHHBIMU JIMIAMH B OpraHbl IyOJWYHOW BIACTH,
o0pa3oBaTeNbHbIC OpPraHU3aINH, HHBIC OPTaHbl 1 OPTaHU3AINH B CBSI3U C OCYIIIECTBICHHEM BUA
JesATeTLHOCTH, YCTAHOBJIEHHOTO CTaThel 4 ykazaHHoro denepanbHOro 3aKkoHa, WH(OpMaIuu,
Kacarouieiicss Buja JeATEeIbHOCTH, YCTAaHOBJIEHHOTO cTarbei 4 ykazanHoro denepabHOTO
3aKOHA, PaCIPOCTpPaHsAECMON B TOM YHCIIE Yepe3 CPeJCTBa MacCOBOM MHGpoOpMamuu U (WIH) C
UCIIOJIb30BaHNEM WH()OPMAIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTH «HTEepHET», UCTIOIb3yeTCs
cienyromas ¢popma yKazaHus, MPeayCMOTPEHHOTO YacThio 4 cTathl 9 DenepanbHOro 3akoHa «O
KOHTPOJIE 3a JIEATEeIbHOCTBIO JIUL, HAXOIAIMXCS 0]l UHOCTPAHHBIM BIUSHUEM:

Hacrosmmuit  matepuan  (nHpOpmarms)

(mpou3BeneH, pacIpoCTpaHeH U (MIJIH) HaIPaBIICH)
, SIBIAIOLIIAMCSA

(pamunust, ¥Ms1, 0TYECTBO (TIPU HATMYHN))

(yapenurenem, 4ICHOM, Y4aCTHUKOM, PYKOBOAMUTENIEM WIIH JIULIOM, BXOJSIIIUM B COCTAaB OpraHa JIMI, YKa3aHHbIX B
yacti 4 craten 9 PenepanpHoro 3akona «O KOHTpPOJIE 32 JEATENbHOCTHIO JIHILI, HAXOASAIIMXCS [10]] HHOCTPAHHBIM
BITUSTHUEM))

IIpunoxenne 2

K [Tonoxenuto o paboTe ¢ TOKyMEHTaMH,
IMOJITOTOBJIEHHBIMH JIMIIAMH, BKIIFOUCHHBIMH
B PeecTp MHOCTpaHHBIX areHTOB

(6maHK MIKOJIBI)
YTBEPXJIAIO
Hupexktop MBOVY «COII Ne 115
r. UenaOuHCKay
ITuxarora H.b.

AKT CBEPKU (ITPOBEPKHN) Ne
oudamoreunoro gouaa MbOY «COLI Ne 115 r. Yensionncka
¢ «@enepajibHbIM CIIMCKOM KCTPEMHUCTCKHUX MATEPHAJIOB»

JlaTa Hauana NpoBEPKHU:

Jlata 3aBepIeHHs POBEPKHU:

Hacrosimmuii akT cocTtaBiieH Mo pe3yiabTaTaM CBepKHu (ITPOBEpKH) OMOIMOTEUHOTO (hOHIA
MBOYVY «COII Ne 115 r. YenstOuHckay, mpoBEACHHONU B COOTBETCTBHH C [Iprkazom Ne
oT «O6 opranuzauuu pabOThl C JOKYMEHTaMH, MOATOTOBIECHHBIMU JIMIIAMU,
BKIIIOUEHHBIMH B PeecTp HHOCTpaHHBIX areHTOB» ¢ PeecTpoM HHOCTpAaHHBIX areHTOB.

B xonme cBepku (mpoBepku) OubOMMOTEUHBIH (HOHI OBUT 00CIIEOBaH, MPOCMOTPEH H
W3YYCH Ha TIPEIMET COOTIOACHHUS CIISAYIONINX 3aKOHOB B IEATEIHHOCTH TKOJILHON OMOTNOTEKH:
®enepanbublii 3ak0H PO ot 14.07.2022 Ne 225-®3 «O KOHTpoOJIE 3a JOEATEIBHOCTBHIO JIUIL,
HAXOJSAIIUXCS MO/ WHOCTPAHHBIM BIIMSHUEM», BCTYyNHBIIUNA B cuiny 1 mekabpst 2022 ropa,
[ToctanoBnenune IlpaButenscTtBa Poccuiickoit ®Pepepanmm ot 22.11.2022 Ne 2108 «O6
yrBepxkacHUM [IpaBui pasMenieHus ykasaHull, NpeayCMOTPEHHBIX YacTsAMU 3 U 4 crartbu 9
®enepanibHOTO 3aKk0Ha «O KOHTPOJIE 3a NEATEIbHOCTHIO JIUL, HAXOIALIUXCA 110 HHOCTPAHHBIM




BIUSHUEM», B TOM YHCIe TpeOOBaHWMN K HMX pa3MEIIEHUIO, a Takxke ¢GopM YKa3aHH,
NpeaycMOTpeHHbIX 4YacTssMu 3 u 4 crateu 9 @DenepanpbHoro 3akoHa «O KOHTpoJie 3a
ACATCIIBHOCTBIO JIMI, HAXOOAMUXCA 110 MHOCTPAHHBIM BIUSIHUCM)).
B xozne cBepku (IIpoBEpKH) YCTAaHOBJIEHO CIIEAyIOIIee: JTOKYMEHTBI, MPOU3BEAEHHbBIE
HWHOCTpAaHHBIMU arcHTaMu
[Toanucy 4IeHOB KOMHUCCHUU:

Ipunoxenue 3

K [Tonoxenuto o paboTte ¢ JOKyMEHTaMH,
IIOATOTOBJICHHBIMH JINLJAMH, BKIFOUEHHBIMH
B PeecTp MHOCTpaHHBIX areHTOB

(6maHK MIKOJIBI)

YTBEPXIAIO
Hupexktop MBOY «COII Ne 115
r. YenaOuHCcKa»

IInxaroBa H.b

7KypHaJu perucrtpanuu akToB cBepkH (MpoBepku) O0mdJanoTe4yHoro ¢gouaa
MBOY «COII Ne 115 r. Yensiouncka» ¢ PeecTpoM HHOCTPAHHBIX AT€HTOB

/o

[ara npoBeneHus
CBEpKH
OMOJIMOTEYHOTO
dhonga

Ne akra o
IIPOBEICHUHN
MIPOBEPKHU

Pesynbrar
CBEpKHU
(BBISIBIICHO/HE
BBISIBJICHO)

DO
OTBETCTBEHHOI'O
JIAIA

Ioamuce
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